** **1; ETC International College

* ET-C .
* * Attendance Warning Procedure

* 4 Kk January 2021

. ETC Action . Attendance Assessment Process

' Attendance checked every 2 weeks '

\ 4

Overall Attendance Acceptable? 'ﬂ ves

.No

Stage 1 letter

2 week’s of attendance monitoring

Yes MO = Qverall attendance acceptable?

Last 2 week's
attendance acceptable?

O Yes

Stage 2 letter and meeting

2 week’s of attendance monitoring

Yes BO Overall attendance acceptable?

Last 2 week’s
attendance acceptable?

O Yes

l Stage 3 letter and sponsor / ETC action '

Students are required to sign any warning letters they receive.
Each Warning Letter issued will be sent to the UKVI and the student’s sponsor, if applicable.
If the student is under the age of 18, the parent / legal guardian of the student will also be notified of the
procedure and the warnings issued.



